Nomination Form: The Dr Alastair Rylatt Award for Learning and Development Professional of the Year

Award 7 – The Dr Alastair Rylatt Award for Learning and Development Professional of the Year

Presented to an individual AITD member who has demonstrated consistently high quality leadership and skills/knowledge share over the last 18 months. 


Focus of the award
Recognition of individual excellence and service to the profession through a unique and substantial contribution that has progressed the field of adult learning and development.  

This is the highest award AITD bestows upon an individual member for their contribution to their profession.


Eligibility
The nominee for this award must be a current financial AITD member (either an individual member or a person specifically covered through a corporate membership).

Nomination can be self nomination or nominated by a third-party.


About Dr Alastair Rylatt, FAITD
Dr Alastair Rylatt joined AITD in the late 1980s and was instrumental in the early years of the organisation, contributing his time and his extensive knowledge to ensure the success of our activities.  

An AITD Fellow, Dr Rylatt was passionate about learning and development, and gave back to this profession in many ways. He was a published author of many books and articles (including in AITD’s Training and Development magazine), presented across Australia and internationally, and had a global following.

In 2015, the highest award AITD gives for individual achievement was renamed in Dr Rylatt’s memory. 


Specific Award Criteria
Nominations will be judged on the specific criteria below.  

· Leadership and service in the profession– helping to promote the Learning and Development profession.  The nominee must demonstrate clear evidence of the impact he/she has had in promoting the profession.  Leadership is defined as the ability to influence, promote, direct and guide others.  This is reflected by the behaviour and demonstrated abilities of the nominee rather than their professional status or title.  The nominee must demonstrate a substantial contribution to the progression of adult education, learning and development.

· Skills and Knowledge Share – sharing knowledge and skills. The nominee must demonstrate how skills and knowledge were tailored and transferred to other individuals and/or groups (tracked and measured).  Evidence might include practical examples of the nominee’s coaching and mentoring style, testimonials of how they develop the potential of other people, detail of involvement in internal or external mentoring or public speaking programs, or similar. 

Based on the Selection Criteria for this Award please answer the following questions in your nomination:   

	Question
	Word Limit
	Points Allocated

	1. How has the nominee individually contributed to the Learning and Development profession within the last 18 months?
	300 words maximum

	10 points

	2. What was the specific context, objective, or challenge that preceded the initiative(s) taken by the nominee within the last 18 months?  
	300 words maximum

	10 points

	3. How as the nominee demonstrated high calibre leadership in learning and development in the last 18 months
	300 words maximum
	10 points

	4. How has the nominee shared skills and knowledge in their professional field in the last 18 months?
	300 words maximum
	10 points

	5. Describe the impact/results/improvements  the nominee has made as a result of their work in the last 18 months
	300 words maximum
	10 points

	6. Summarise why the nominee should be recognised as the AITD Learning and Development Professional for this year.
	500 words maximum

	10 points



Note: In order to ensure all applications are treated equitably, adherence to the word limit for each question is required. Bullet points are encouraged to facilitate succinct yet descriptive responses.

Submission Guidelines
1. Nomination form 
The applicant or third-party nominator needs to complete and sign the Learning and Development Professional of the Year nomination form.

2. Submission length – adhere to the stated maximum word 
To ensure that all applicants are treated equitably, it is essential that applicants adhere to the word limit.  Entries that are succinct and within the recommended word limits are more likely to have impact with the award judging panel.  Any information above these limits will be treated as supplemental and may not be considered as part of the judging process. 

3. Supporting Materials / Evidence
Submissions must include one copy of the relevant materials for the program/initiative and related documents.  In the case of an eLearning program this may mean providing AITD with temporary access to your online program or website.

Supporting evidence should demonstrate clear and measurable results of goals achieved, meeting a demonstrated need, with appropriate design values, and clearly aligned with other performance improvement initiatives.  
Additional submission of certified copies of certificates, awards, press clippings and other evidence to support any work or achievements that is relevant to the submission is encouraged where relevant.  
Please provide a list of supporting evidence submitted.

4. Referees
All nominations require the contact details of two (2) independent professional referees who may be contacted during the judging process to provide confirmation/additional information to support the application.



Application Form:

Part 1 – General Information


	  I am nominating myself                    OR
	  I am nominating another person



Name of Nominee	
Position

Organisation

Address

City           						State           		Post Code

Phone                            					Fax

E-mail 							AITD Member Number


Declaration

[bookmark: TOC349214596]I declare that all information provided in this Award Nomination Form is true and correct. 

I confirm that I have read and accept the Terms and Conditions of the AITD 2016 National Excellence Awards. 


	Name of Applicant
	
	
	

	Signature 
of Applicant
	
	Date
	






Part 2 - Submission 
Based on the selection criteria for this award please answer the following questions.  

	How has the nominee individually contributed to the Learning and Development profession within the last 18 months? (300 words maximum)


	


	What was the specific context, objective, or challenge that preceded the initiative(s) taken by the nominee within the last 18 months?  (300 words maximum)


	


	How as the nominee demonstrated high calibre leadership in learning and development in the last 18 months (300 words maximum)


	


	How has the nominee shared skills and knowledge in their professional field in the last 18 months? (300 words maximum)


	


	Describe the impact/results/improvements  the nominee has made as a result of their work in the last 18 months (300 words maximum)


	


	Summarise why the nominee should be recognised as the AITD Learning and Development Professional for this year. (500 words)


	





Part 3 - Supporting Evidence
Please attach supporting evidence that demonstrates clear and measurable results of goals achieved, meeting a demonstrated need, with appropriate design values, and clearly aligned with other performance improvement initiatives.  Additional submission of certified copies of certificates, awards, press clippings and other evidence to support any work or achievements that is relevant to the submission are encouraged where relevant.  

Please list supporting evidence submitted below:






Part 4 - Referees
Please provide the contact details of independent professional referees (employers, sponsors, immediate supervisors, business partners or clients) who can attest to the specific criteria. 

Representatives of AITD may contact them if required for further information – please note all information obtained via reference checks remains strictly confidential.  


Referee 1 / Nominator
	
Name
	
	
Position Title
	

	Company
	
	Relationship to Nominee
	

	Telephone Number
	
	E-mail Address
	

	
Referee 2

	
Name
	
	
Position Title
	

	Company
	
	Relationship to Nominee
	

	Telephone Number
	
	E-mail Address
	

	
Referee 3

	
Name
	
	
Position Title
	

	Company
	
	Relationship to Nominee
	

	Telephone Number
	
	E-mail Address
	





Part 5 - Submission Entry Fees 

No entry fee is charged for this award.


Submit Nomination

Submission rules:
· Must provide one physical copy of your entry, please do NOT bind your submission and one electronic copy to be sent via email to ceo@aitd.com.au or USB drive.
· Please make sure that judges are provided with login details for any websites or portals for the duration of the judging process, until 9 September 2016.

Submission Checklist
Before submitting your application, use the following checklist to ensure your application is complete:
· The completed nomination form with signatures.
· Each specific award criterion is addressed.
· Evidence of your achievement has been provided (e.g. a copy of research papers, evaluation questionnaires, reports, project plans).
· Login details and access for online components are available (where required).
· Referee details are included.


Submit Nomination
Forward submissions by 5pm AEST 29 July 2016:	
AITD Awards							Email: ceo@aitd.com.au 
Suite 111, 410 Elizabeth Street
SURRY HILLS NSW  2010













AITD Awards 2016 - Terms and Conditions 

Entering the Awards
1. Entrants must sign the declaration on the nomination form, as evidence that you accept the AITD Excellence Awards terms and conditions.
2. Entrants can submit an initiative/program/resource into multiple categories.  However, each entry must be tailored to the specific award criteria AND must be accompanied by its own entry form and entry fee.
3. Nomination forms must be accompanied by one hard copy and one soft copy of each entry. Entrants who have practical difficulties in complying with this condition should make special application to AITD, prior to the specified closing date.  Please do not spiral bind your nomination.
4. Containers, packaging and all separate sections of each entry must be suitably packed for transport and clearly labelled with the name of the entrant/s, title of the program, entrant/s organisation, address, telephone number, and the number of components of each entry.
5. Entrants will be responsible for entries arriving at the nominated address and for collection of each entry after judging.
6. Awards recipients and finalists will be responsible for all costs associated with their travel, accommodation and attendance should they wish to attend the AITD Excellence Awards presentation ceremony.
7. In all award categories (except the Mark Pompei Student Scholarship) current AITD membership is a requirement for entry.  It is expected that the AITD member was actively involved in the nominated program/project.

Eligibility
8. Members of the Awards judging panel and their organisations, and Awards Sponsors are not eligible to enter award categories they judge or sponsor.
9. AITD Board Directors and their companies are not eligible for entry in any Awards during their term as Board Directors. 
10. The nominated applicants must have been substantially responsible for the design and production of the program or work specified in the nomination.
11. Where a program was designed for a company or a specific client, the user/client must give written authorisation for the program to be entered for the Awards.
12. Work associated with submissions in categories must have been substantially designed within Australasia and have been completed within the last two (2) years from the date of the lodgement of the submission.
13. Any copyright material not owned by the applicant (or his/her employer or client) must be properly licensed for use and be clearly identified and acknowledged.

Judging and the Judging Panels 
14. If special equipment is required for reviewing any part of the program, entrants are responsible for making such equipment available at a time and place nominated by the judges at no cost to AITD. 
15. If login access is required to assess online components, details of how judges can access must be supplied with the application and access must be available until 16 September 2016. 
16. AITD and AITD Excellence Awards judging panels agree to hold all confidential, proprietary information or trade secrets information provided by entrants in trust and confidence.  The applicant information is for the sole use of AITD and judging panels in their assessment of entries.  AITD agrees that this applicant information shall be used only for the contemplated purpose and shall not be used for any other purpose or disclosed to any third party.
17. As part of the judging process, AITD will at its own cost transport entries to the location that the judging committee is convening.  AITD takes no responsibility for damage or loss of material during transportation or during the judging process. All care will be taken to avoid this situation.
18. AITD may decide not to offer one or more Awards.
19. Decisions of the judging panels are final. 

Fees
20. The required entry fee (if any) shall accompany each entry and is not refundable. A receipt will be provided for each entry.
21. At point of payment, AITD Members need to include their member number in order to access AITD Member pricing.
22. Where the applicant is a not a member of AITD, the non-member price includes the fee for one AITD Membership (Professional Member MAITD). This membership will be processed and a new member kit will be issued within 10 business days.

Award Certificates, Logos and Digital Badges
23. Only the Award winners and finalists will receive a certificate – named partners will not receive their own copy of the award certificate.  AITD may, at its discretion, provide the artwork for named partners to produce a copy at their own cost, conditional on the approval of the winner or finalist.  
24. Only organisations specified in ‘General Information’ will be named on the certificate and the program name will be as listed in ‘General Information’.
25. Only the Awards winners and finalists have the right to use the winner or finalist logo in their own promotional material. 
26. Any named partners as submitted on the nomination forms may apply to AITD for the right to use the winner or finalist logo.  AITD at its discretion has the right to deny use of the logo.
27. The winner or finalist logo may only be used to promote the individual or organisation or the specific winning or finalist program.  The use of the winners or finalist logo to promote any other individual, organisation or programs not awarded will be considered a breach of copyright.
28. Nominees for awards will provide their company logo(s) which may be used by AITD in promoting the winners and finalists on the AITD website, media releases, newsletters and other promotional material.
29. Where an entry is a finalist, winner or highly commended, all project contributors listed in the application will be eligible to receive a digital badge to acknowledge their involvement. Contributors cannot be added after the entry has been made. 

Promotion
30. AITD will provide nominees with brief written feedback to assist in continuous improvement.
31. Award winners and finalists may be invited to make a presentation at an AITD networking function – this will be organised through the winner’s AITD Divisional Council.
32. Award winners may be profiled in AITD’s Training and Development magazine.
33. Award recipient names, organisation’s name, summary of nomination, photographs and acceptance speeches may be used for promotional purposes by AITD. 
34. Finalists may be asked to provide a sample or partial example of their work, to be available to the public and used at the Award ceremony. 
35. Should the entrant require the award entry material after the judging process is complete, the entrant must make arrangement for collection of the material. Should the entrant not want the material, AITD will make arrangements for its secure destruction.
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